How to customise Requests for Information (RFIs)
How to Create a New Organisation

1.  Overview
Refer to this supplementary user guide if:
1. If you want to customise the imported RFIs; or 
2. create your own RFI list.

You might require more than 1 organisation if you are a service provider and you have many different clients. While each project is entirely separate from the other, you may like to create an organisation for each client to keep them separate.

2.  How to Create a New Organisation
When you create a new Due Account, you create your first organisation. As the Account owner, you automatically join this organisation. Refer to Step 1.2 for more information.
If you want to create more than 1 organisation within your Due Account, follow the prompts from the organisation switcher in the navigation bar.

3.  How to Navigate Between Various Organisations
After you have created another organisation, use the organisation switcher in the navigation bar to access and switch between your different organisations.

4.  Upgrading Your Subscription to Access More Than 1 Organisation
Your current subscription might not include the ability to create more than 1 organisation. Contact your support person at info@doitwithdue.com to confirm.

	💡  Need help?
Contact the Due support team at any time:
• Email: info@doitwithdue.com
• Email: support@doitwithdue.com
• Phone/Text: +61 401 335 882
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